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IMMOJIOKEHHUE
0 32I(HTe NePCOHAIBHBIX JAHHBIX PA0OTHHKOB AaBTOHOMHOI HEKOMMepYecKOoH
o6meoOpasoBareabHoi opranuzanun «@usrex-aunein» umenu ILJL Kannusb
(AHOO «®usrex-nmunein» um. ILJI. Kannuer)

Hacrosmee IlomokeHHe O 3amuTe IEPCOHANBHBIX IAaHHBIX PabOTHMKOB aBTOHOMHOM
HEKOMMepUYECKoii 06meobpasosarelbHoit opranmusammu «®usrex-nmunei» nmenu I1.JI. Kanuip!
(manee - ITonoxenue) pa3paboTaHO C IIEJNBIO 3AIMUTEl HHPOPMAIMH, OTHOCAIICHCS K IMYHOCTH 1
auyHol xu3um padotaukoB AHOO «@usrex-nmunei» um. ILJI. Kanuusl, B COOTBETCTBHM CO
crateeit 24 Komucturynuu Poccumiickoit ®enepauuy, TpynoseiM kojpekcoM Poccuiickoi
denepamyy, Penepansupivu 3akoHamu ot 27 mrons 2006 r. Ne 149-@3 «0O6 WHQOpMAIHH,
HH(GOPMAIMOHHBIX TEXHONOTHAX ¥ 0 3amuTe HHpopMaiumy, ot 27 mong 2006 r. Ne 152-03 «O
IIEPCOHAIBHBIX JaHHBIX).

1. OcHoBHBIE TEPMHHBI H ONPeIeIeHHS

1.1. IlepconanbHBIEC AaHHBIE - 100asd HHGOPMALUS, OTHOCAIIAACA K OIPEIEICHHOMY HIIH
ONpeleNsiEeMOMY Ha OCHOBAHMM TaKod HHpopManuyd (U3HYCCKOMY JIMIY (cyObekTy
TIEpCOHANBHBIX JAHHEIX), B TOM YMCJIE €ro (paMuyus, UMs, OTYECTBO, IO, MECALL, aTa U MECTO
pPOXKJIEHUSI, aJpec, ceMeifHoe, COIManbHOEe, WMYIIECTBEHHOE IIOIOKCHUE, obpa3oBaHue,
mpodeccus, TOXOABL, Apyras HHQOpPMAaIus.

1.2. TlepcoHanbHEIE JaHHEIE pabOTHUKA - HHPOpMAIK, HeoOX0MuMas pabOTONATENIO B
CBSI3H C TPYAOBBIMM OTHOIIEHISAMH ¥ Kacarolascs KOHKPETHOro pabOTHHKA.

1.3. O6paboTKa TMepCOHANbHBIX JaHHEIX pa0OTHHKA - IOJNY4YeHHE, XpaHCHHE,
KOMOMHApOBaHWe, Mepefaya WIKM J00oe Ipyroe MCIONE30BaHHE IEPCOHATBHBIX MaHHBIX
paboTHUKA.

K mepcoHa bHBIM JaHHBIM PabOTHMKA, HOMydaeMbIM paboToiaTelneM H IMOIVIEKAIIHM
XpaHEHHIO Y paboTOIATENs B IOPS/IKE, IPELYCMOTPEHHOM IEHCTBYIOIIM 3aKOHOIATEIECTBOM H
HacTosIuM [10STO’KEHUEM, OTHOCSATCS CIIEAYIOIINE CBEIEHHUA, CONEPKaIUeCs B JIMYHBIX AC/Iax
pabOTHHUKOB:

IIACIIOPTHEIE JaHHBIE paOOTHUKA,
KoIms cTpaxoBoro CBHAETENILCTBA FOCYAaPCTBEHHOTO IIEHCHOHHOTO CTPaXOBAHMS;
KOIMS CBUETENHCTBA MACHTH(HUKALIMOHHOIO HOMEpa HaIOTr OIUIaTENbIINKA,

KOTIMS JOKyMEHTa BOMHCKOTrO ydeTa (/i1 BOEHHOOOA3aHHBIX M JIMIL, IOIJIEIKAIINX
NPU3EIBY Ha BOCHHYIO CIIykKO0Y);

- KOmWs JOKYMEHTa 00 06pa30BaHuy, KBaMU(UKAIMY WIH HATHIMU CIICHHANTEHBIX 3HAHUH
(IpM  HOCTyIUTeHMH Ha paboTy, TpeOyIOIIyro CHELMalbHBIX 3HAHHA WA CTeIUAIBHOM
MTOJITOTOBKH );

- aHKEeTHBIE JaHHble, 3alONHEHHBIE PabOTHMKOM IIpH INOCTYIUIEHMH Ha paboTy WIH B
nporecce paGoTsl (B TOM YHCIIE - aBTOOMOrpadus, CBEICHNS 0 CEMEHHOM MOIOKCHUH paboTHHKa,
niepeMene (GpaMyuiIng, HATHIUH JTeTel U WK IBEHIIEB);

- TPYAOBOH JOr0OBOD;

- 3aKTIOYEHHE MO JAHHBIM IICHXOIOTHUECKOT0 HCCIeOBAHIS (ECIIH TaKOE NMEETCs);

- KOIIMM NPHKA30B O MpHEMeE, IIEPEBO/IAX, YBOJIBHEHNH, IIOBBIMMCHIN 3apabOTHOM ILIATEI,

IPEMHPOBAHHH, TOOIPEHMAX H B3bICKaAHHAX,



- IMYHas KapToyka mo gopme T-2;

- 3a9BJICHNUS, OOBICHUTEIBHEIE U CTyKeOHBIe 3aIMCKH pa0OTHHKA,

- JIOKyMEHTHI O IPOXOXIEHHM pabOTHUKOM aTTECTAlUH, COOECEeOBaHMS, MOBBIICHU
KBTI (DUKALIUL;

- UHEIE JOKYMEHTHI, KOTOpHIE C Yy4eToM cnenudukd paGoTel M B COOTBETCTBHM C
3aKOHOJATeNbCTBOM Poccuiickoif @emepaliii JOJDKHEL OBITH TPeAbABIEHE PaOOTHAKOM TIPH
3aKJIIOYCHHH TPYIOBOTO JOTOBOpA HIIM B TIEPHOJ] €r0 JEHCTBHA.

2. OcHOBHBIE YCJIOBHS NPoBedeHHsI 06PaGoTKH ePCOHANLHBIX JaHHBIX Pa00THAKOB

2.1. PaGorogarens omperenser obbeM, cofepikanue 00padaTEIBAEMBIX MEPCOHATIBHBIX
JAaHHBIX paboTHMKa, pykoBoiacTBysick Koncrutynmeit Poccuiickoil ®@enepamwu, TpynoBEIM
xojexcoM Poccutickoit @enepaiin 1 UHBIMH (elepalbHEIMK 3aKOHAMHU.

2.2. O6paboTka MepcoHaANBHBIX JaHHBIX PA0OOTHHUKOB OCYINECTBIACTC HCKIOYHTEIBEHO
B IIEIIAX Obecrieuer s coOI0IeHAs 3aKOHOB U HHBIX HOPMaTHBHBIX IIPAaBOBbIX aKTOB, COCHCTBUA
paGOTHHKAM B TPYJOYCTPOHCTBE, 00y4EHHH U IPOIBIKESHUH TIO CITyKOe, a TakKe o0ecredeHus
M4YHOM Ge30macHOCTH pabOTHHKOB, COXPAaHHOCTH UMYIIIECTBA, KOHTPOJIA KOJIMYECTBA U KAYECTBA
BBITTOJTHAEMOM paboThI.

2.3. Bce mepcoHalIbHEIE JaHHEIE TPEIOCTABIAOTCA paboTHUKOM. Eciu nepcoHanbHbIE
JaHHBIe paGOTHUKA BO3MOYKHO TIOJyYMTH TOJBKO Y TpeTheil CTOPOHEI, TO paboToiarels 0043aH
3apaHee YBEOMUTE 00 3TOM pabOTHMKA ¥ HOJTYYHTh €ro MHCEMEHHOE cornacue. PadoTonarens
IOIDKEH COOBIMTH PabOTHHKY O LENSX, MPEeANoIaraeMbIX NCTOYHUKAX M CTIOCO0aX IONYYEeHHUs
TEPCOHANBHEIX JaHHBIX, @ TAKOKE O XapaKTepe MOIEKAINIX TIOTyICHUIO IIEPCOHATBHBIX JTAHHBIX
M TIOCIIEICTBUAX OTKa3a pabOTHHUKA AaTh MMCEMEHHOE COTIACHE Ha UX MOTY4YEHHE.

2.4. PaGoTomaTens He HMeeT IIpaBa [ONy4YaTe W 0OpabaTeIBaTh MEPCOHATBHEIE
JaHHBle pabOTHHKA O €ro IONMTAYECKHX, PEIUTHO3HBIX M MHBIX YOOKICHMIX H
YaCTHOM XM3HM 0€3 MACBEMEHHOT0 coracus pabOTHHKA.

2.5. Paboronarens He MMeET IpaBa MOTydaTh M 0OpabaThIBaTh NEPCOHATIBHBIC NaHHBIC
paGOTHHKA O €ro HYIEHCTBE B OOIICCTBEHHBIX OOBEIMHEHHSAX WIM €ro IpodCOrO3HOM
eSTEeTHHOCTH, 33 HCKIIOUEHNEM CIyYaeB, MPEIyCMOTPEHHEIX (eNepanbHbIM 3aKOHOM.

2.6. PaGoTHMKM ¥ WX NpEICTABUTENH MOLKHBI OBITH O3HAKOMICHBI IOX POCHHUCH C
HacTosuM 1lonoykeHHeM, YCTAHABIMBAIONIMM IOPANOK 0OpabOTKM MEpCOHAIBHBIX JaHHBIX
paGOTHHUKOB, a TakKe 00 UX IpaBaX 1 00A3aHHOCTAX B 9TON 00J1aCTH.

2.7. PaGoronaTens 0653aH HOIYyIUTh IMCEMEHHOE COTIacKe Ha 00paboTKy MepCOHAIbHBIX
NAHHBIX pabOTHHKA.

3. XpaHenue U HCNOJIb30BAHHE IEPCOHATBLHBIX IAHHBIX PA0OTHHKOB

3.1. TlepcoHanpHBElE aHHbIe PaOOTHMKOB XpaHATCA Ha OyMaXKHBIX M OJIEKTPOHHBIX
HOCHUTEISIX, B CIICHHATLHOM [IOMEIeHUy NpeiHasHadeHHoM 1 3tux neneit 8 AHOO «®usrex-
muuei» um. I[1LJ1. Kamuner (nanee- Jluneit).

3.2. B nmporecce XpaHeHHs ~IEPCOHAIBHBIX  NAHHBIX  PabOTHUKOB  JOJIKHBI
o0ecrieunBaThCs:

- TpeOOBaHWS HOPMATHBHBIX JOKYMEHTOB, YCTaHABJIHMBAIOIIUX TIpaBUIa XpAHCHUS
KOH(HUACHINATBHBIX CBEICHUA;

- COXPaHHOCTh MMEIOIIMXCS JaHHBIX, OTPaHHYEHHE JOCTyIla K HUM, B COOTBETCTBHH C
3aKoHOMaTenscTBoM Poccuiickoit ®eneparnuy 1 HactoamuM IlomoxeHunem;

- KOHTpOJIb 33 JOCTOBEPHOCTBIO M IOJHOTOM MEPCOHAIBHBIX NAHHBIX, WX PEryIApHOC
0GHOBJICHNE U BHECEHHE IO Mepe HEOOXOIUMOCTH COOTBETCTBYIOIMX H3MEHEHUH.

3.3. JlocTym K IepCcOHATHHBIM JaHHBIM Pa0OTHUKOB MMEIOT:



- dupekrop Jlunes;

- 3aMECTHUTENH JupeKTopa Jlunes;

- CHEIUAIIUCTEI 110 KaJpaMm;

- rmaBHBIA Oyxrantep Jlumen;

- pabotHukH Jlunes, B JODKHOCTHBIX O0S3aHHOCTAX KOTOPBIX IPEAYCMOTPEHO BEICHUE
paboTHI ¢ JOKYMEHTAMHU, COJIEPXKALIMMHU IIEPCOHANIBHBIE JaHHbIE PA0OTHHUKOB;

- paloTHHKH OyXranTepuu, OTBEYAOIIHe 3a pacyeT 3apaboTHOH IIaThl pabOTHHKOB,
KacCOBBIE OTIEpaIliH, PACYETHI C MOJOTYETHEIMH JTUIIAMH U IIPOYUE.

3.4. OTBETCTBEHHEIM 3a OPraHHU3allMI0 M OCYLISCTBICHHE XpaHEHHA IEPCOHAIBHBIX
JaHHBIX pab0OTHUKOB SBISETCS PYKOBOAHTE/]b CTPYKTYPHOIO moOJpa3sjesieHHdsi 1O
HHpOPMATH3AUHH CPeJbl H OPraHH3ANHH JTHCTAHIHOHHOIO 00yYeHu .

3.5. PyKkoBOAMTENTb CTPYKTYPHOTO IOApA3fEAeHUs] M0 HMHOOPMATU3alUM CpPEObl U
OpraHM3aIMH JUCTAHIIMOHHOI0 00yUYeHHSI OCYIECTBIISIET KOHTPOJIb 3a XPaHEHUEM TIEPCOHATIBHBIX
IaHHBIX B COOTBETCTBHUH C TPeOOBAaHMAMHE K YYETy ¥ XpaHEHHUIO KOHOUIECHIMAIBHBIX CBEICHHIA.

3.6. Jluma, ykazanssle B 1. 3.3 HacTosmero [lomosxeHus, UMEIOT MpaBo MOIyYaTh TOJBKO
Te MEpPCOHAIbHBIE AaHHbIE PaOOTHUKOB, KOTOpPBIE HEOOXOAMMBI MM IUIS BHIMOJHEHHS CBOUX
IOJKHOCTHBIX 003aHHOCTEH.

3.7. TpymoBele KHWXKKH paOOTHHKOB XpaHSATCs B ceide, JOCTyN K KOTOPOMY HMET
TOJIBKO CIEIUATHCT 1Mo paboTe ¢ KagpaMu, OTBEYAIOIUH 3a BEICHHME TPYAOBBIX KHIKEK.
XpaHeHue TPYIOBEIX KHIDKEK pabOTHHMKOB OCYLIECTBILIETCS B COOTBeTCTBMH C IIpaBmiamu
BEICHHUS W XpaHEHHS TPYJOBEIX KHIDKEK, H3TOTOBICHUA OJaHKOB TPYNOBHIX KHIJKCK H
obecrieuennss wuMu paboTomarenei, yTBepxkaeHHBIMEH IlocTaHoBienmeM IlpaBuTeNbCTBA
Poccutiickoit ®eneparn ot 16 anpens 2003 r. Ne 225 «O TpyI0BBIX KHIKKAX).

4. Ilepenava nepcoHabHbIX JAHHBIX pa0OTHHKA

4.1. Ilpu mepenaye epCOHATBHBIX JAHHBIX pA0OTHUKA IPYTHM IOPUINYECKHM U
bu3MYEeCKUM JIHIaM paboToaaTeNb JODKeH COOMI0NaTh Clle Ay oIie TpeOOBaHuS:

4.1.1. He coobmaTs TmepcoHaNbHbIE [aHHble pabOTHUKA TpeThel cTopoHe 0e3
MCEMEHHOI0 coriacus paboTHHKA, 3a UCKIIOUEHHEM CIy4aeB, KOrja 3T0 HEOOXOAUMO B LIEJIAX
NpeayIpexJaeHUs YTPO3kl KU3HH | 3[0POBEIO pabOTHUKA, & TAKXKE B CIydasX, YCTAHOBICHHBIX
tbeaepanbHEIMU 3aKOHAMU.

4.1.2. He coobmars NepcoHalbHEIE TaHHRIE pabOTHHKA B KOMMEPYECKHX LENIX 0e3 ero
IICBMEHHOTO COTJIaCHs.

4.1.3. TpeaynpesxaaTs JHI, TOIYJIAIOIINX IEPCOHATLHEIE JaHHBIE PAOOTHHKA, O TOM, YTO
5TH JaHHBIE MOTYT OBITH MCIIOIB30BAHBI JIMIIE B LIEJSIX, 7 KOTOPHIX OHM COOOMIEHEL, ¥ TpeOOBaTh
OT 9THMX JIMI[ TOATBEPXKICHUS TOTO, YTO OTO HNpaBuwio coOmrofeHo. Jluma, mnosydarornue
IIEpCOHATBHEIE JaHHBIe Pa0OTHHKA, 00S3aHEI COOMIOIATE PEXXUM KOHDUIECHIHATBHOCTH. [laHHOe
HOJIOKEHUE HE PACIIPOCTPAHAETCS Ha 0OMEH IEPCOHAIBHEIME JAaHHBIMA PaOOTHUKOB B TIOPAMIKES,
YCTaHOBJICHHOM (pe/lepalbHEIMU 3aKOHAMHU.

4.1.4. He 3anpammBare WH(QOPMAIMIO O COCTOSHHM 3J0pOBbf pabOTHHKa, 3a
HCKIIOUYEHHEM TeX CBEICHMI, KOTOpBEIE OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH BBIIIOJTHEHHA
pabOTHUKOM TPY0BOH QYHKIHH.

4.1.5. TlepenmaBaTh NepcOHaAIbHBIE JaHHBIE paOOTHHKA MPEACTABUTENAM PaOOTHHKOB B
TopsKe, yCTaHOBIEHHOM TpymoBeiM kojekcoMm Poccmiickoit @enepaimu u ®enepaibHbiM
sakoHoM 0T 27 wmrons 2006 r. Ne 152-®3 «O mepcoHalbHBIX JaHHBIX», U OTPAaHWYUBATE ITY
MHGOPMAIIHIO TOJIBKO TEMH II€PCOHATEHBIMY JaHHEIMH, KOTOPEIE HEOOXOIMMBI /sl BEIIIOITHEHHA
YKa3aHHBIMH MPEICTABUTENIME UX QYHKIUH.



5. IIpaBa paGoTHHKOB B LeJIIX 00ecnevYeHHs 3alHThI IEPCOHAIBHBIX JaHHBIX,
XpaHAmuxcs y padotonare.is

5.1. B nmensax obecnieyeHus 3alIUThI IEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS Y
paboroaarerns, pabOTHHKH HMEIOT IIPaBo:

5.1.1. TlomyyaTh NONTHYIO HHGOPMAIIHIO O CBOMX NEPCOHAIIBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. CBoGogHoro GecryiaTHOrO JOCTYNAa K CBOMM IIEPCOHAIBHBIM JAaHHBIM, BKIIOYas
IIpaBO Ha MOIYYECHHE KOIIUH MI000MH 3amucy, coepKalie epcoHalpHble JaHHble paboTHUKA, 33
UCKJIFOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX (enepalbHbIMU 3aKoHaMu. llonydenne ykaszaHHOH
MH(OPMALHH O CBOHMX NEPCOHAIBHEIX JAHHBEIX BO3MOKHO B T€YEHHE TPEX JHEH IIPU NMCEMEHHOM
obpamieHun pabGOTHHKAa B COOTBETCTBHM co crarbell 62 Tpymosoro konexca Poccuiickoi
depepanuu.

5.1.3. TpeGoBare 00 UCKIOYEHHWH WM HCIPABICHHWM HEBEPHBIX MM HETOJIHEIX
NIepCOHANBHEBIX JaHHBIX, & TAKKE JaHHBIX, 00paboTaHHBIX ¢ HapylIeHHeM TpeboBanuit Tpynosoro
konekca Poccuiickoit @enepanuu u @enepansHoro 3akona ot 27 urons 2006 r. Ne 152-03 «O
[IEPCOHANBHEIX [JaHHBIX». YKa3aHHOe TpeOoBaHHME TODKHO OBITH O(MOPMIEHO MHCHMEHHBIM
3asgBiIeHueM pabotHuKa. [Ipu oTkase paboTonarens UCKIHOYUTE UM UCIPABUTH IIEPCOHAIBHEIC
JTaHHbIE paOOTHHKA paOOTHUK HMEET IIPaBo 3asBUTH B IIMCEMEHHOM BHJIE€ pabOTOAATEINIO O CBOEM
HECOIJIaCHH, C COOTBETCTBYIOIIUM OOOCHOBAHHEM Takoro Hecornacus. llepconanpHble naHHEBIE
OLIEHOYHOr0 Xapakrepa pabOTHHK WMEET IPaBO JOMOJIHWUTH 3asBICHHUEM, BBIPAKAIOLIMM €rO
COOCTBEHHYIO TOUKY 3pEHHUS.

5.1.4. TpebGoBath 06 wu3BemeHun paboTomaTelneM BCeX JHIl, KOTOPHIM paHee OBLIM
COOOIICHBI HEBEpHBIE WM HENONHBIC IepCOHalNbHBIE JaHHBIE paboTHHKA, 000 BCeX
IIPOU3BEIEHHBIX B HUX HUCKIFOYEHUAX, UCIIPABIICHUAX WU JOMOIHEHHIAX.

5.1.5. O6xamoBate B  cyne  Jro0Oble  HeNpaBOMEpPHBIE  JACHCTBUS — HIH
Oe3neiicTBus paboTomarens npu 00pabOTKe U 3aIUTE €ro NEPCOHANBHBIX JaHHBIX.

6. O6s13aHHOCTH pa6OTHHKA B HeaAX ofecnevyeHns JOCTOBEPHOCTH €ro NepcoHalIbHbIX
JaHHBIX

6.1. B nemsax obecrede s JOCTOBEPHOCTH TTEPCOHATBHEIX JaHHBIX paOOTHUKY 00513aHBI:

6.1.1. Tlpu npueme Ha paboTy IIpPENCTaBIATE JOCTOBEPHEIE CBEAEHMs O ce0e B MOPSIKE U
o0BemMe, IIpeIyCMOTPEHHOM 3aKoHoaTenscTBOM Poccuiickoi @eneparum.

6.1.2. B cimy4ae u3MeHEHU IEPCOHANBHEIX JAHHEIX Pa0OTHHKA: QaMIITKS, M3, OTYECTBO,
aJIpec MecTa JKUTEIbCTBA, IACIIOPTHEIE JAHHBIE, CBEeHUs 00 00pa30BaHUM, COCTOSAHIM 3I0POBB
(Bc/IEICTBHE BBIABICHUS B COOTBETCTBUU C MEIUIMHCKUM 3aKTIOYEHUEM IIPOTUBOIIOKA3AHUN I
BBINIOJTHEHMSI paOOTHUKOM €ro TOJKHOCTHBIX, TPYJAOBEIX 0053aHHOCTEH U T.I1.) cOO0MIAaTh 00 9TOM
paboTomaTento B Te4eHUE 5 pabodux AHEH C NaThl UX U3MEHEHHH.

7. OTBeTCTBEHHOCTH 32 HApYIIeHHe HOPM, pPery/JIHpYIIIHX 00padoTKy H 3alHUTy
NepPCOHAIbHBIX JaHHBIX Pa00THHKOB

7.1. Jluia, BHHOBHBIE B HapYIIEHUH HOPM, PEryJUPYIOIIUX MONIy4YeHUe, o0paboTKy |
3aIUTy IIEPCOHATBHBIX TTAHHBIX paboTHHKA, YCTAHOBIEHHBIX JCHCTBYIOIIHUM
3aKOHOATENBCTBOM Poccuiickoii denepanuu u HactosammM [lomoxeHueMm, HeCyT
OTBETCTBEHHOCTB, IPEIYCMOTPEHHYIO 3aKOHOAaTeIbCcTBOM Poccuiickoi ®enepanuu.



